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                       Accessory Apartments: 

   Guide for Building Permit Applications  
 

 
Required documents for building permit application:  

 Fully completed application form, including all required schedules 

 Energy Efficiency Design Summary form (SB-12) 

 Comprehensive site plan 

 1 complete set of construction drawings  

 Owner Authorization form, if applicant is not the property owner 

 Septic System Evaluation Form OR separate building permit application for septic   

      system  

*** All forms, permit documents and construction drawings, to be submitted electronically in 

PDF Format Only. 

 
Site Plan Requirements 

A comprehensive site plan or copy of the property survey showing: 

a. Dimensions of property 

b. Proposed location of new construction 

c. Location of well and septic system, if applicable 

d. Location and dimensions of available parking area (an additional 3m x 6m parking    

        spot is required for each accessory unit) 

e. Distance from proposed structure to property lines, septic system, well 

f. Hydro Lines – location, height or depth of overhead and underground lines  

 
Construction Drawings showing: 

i. Existing structure and room labels (for both existing and proposed) 

ii. Footing and foundation  

iii. Floor, wall, and roof construction (truss layout) 

iv. Direction of joists and trusses 

v. Beam sizes & spans 

vi. Windows: glass area of each window and size of opening when the window is in the 

open position  (also include lintel sizing and LVL specifications)  

vii. Window wells, if applicable  

viii. Location and size of all doors (interior and exterior; include lintel sizing and LVL 

specifications) 

ix. Type and thickness of wall and ceiling finishes in all rooms 

x. Location of heating and air return outlets in each room  

xi. Location of stairs 

xii. Any part of the basement to be retained with the new dwelling unit 

 

These are general guidelines only; more information may be required on a case by case basis 
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xiii. Location of all plumbing fixtures  

xiv. Verification of access to laundry facilities 

xv. Location of all smoke alarms and carbon monoxide detectors  

xvi. Connections from proposed structure to existing   

xvii. Insulation values  

Elevation views (front and side) 

i. Height of structure 

ii. Locate grade to finish cladding 

iii. Exterior materials (siding, roofing) 

Sections 

i. Cross Section 

ii. Wall sections  

iii. Provide clarification on any items that are not typical  

 

Fire Separations  
A 45 minute fire separation is required to separate single storey suites, AND a 1 hour fire 

separation is required to separate suites which have more than one storey (including basement). 

Below is a list of possible locations:  

i. Floor assembly between suites and exits  

ii. Walls separating suites including common spaces and exits  

iii. Any other ceiling or separation between suites and exits  

iv. A 20 minute fire protection rating is required for doors and door frames which are 

located in a wall which requires a Fire Separation of 45 minutes or less AND 45 

minute doors are required in walls which require a 1 hour Fire Separations. 

 

Furnace Rooms 

Furnace rooms are required to have sprinklers when a continuous fire separation cannot be 

achieved. Note: Provided the house is over 5 years old, the fire separation ratings for floor 

assemblies between suites can be reduced to 15 minutes where the existing ceiling of the floor 

assembly is finished with drywall and the smoke alarms are interconnected and hardwired. The 

fire separation ratings for wall assemblies separating suites can be reduced to 30 minutes where 

the walls are existing; 20 minute doors and frames still apply. If a furnace is being shared between 

two units, a “duct/smoke detector” that prevents the circulation of smoke should be installed. 

 

Sound Transmission 
Assemblies between suites require a minimum sound transmission classification rating of 50, 

except where the existing wall assemblies or the ceiling of the floor assemblies are already 

finished with drywall. 

 

Natural Light Requirements 
The following are minimum window areas based on the floor area of rooms. Note: these values 

can be reduced by 50% for houses over 5 years old. For example, 5% of area served becomes 

2.5% of area served.  
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CALL BEFORE YOU DIG – IT’S THE LAW! 
Planting a tree, building a deck or a fence? Contact ON1Call first to get a locate so you can dig safely. 
Remember, you are liable for any damage or injury caused by interfering with buried infrastructure. 

Request your free locate online or call 1-800-400-2255, open 24 hours a day, 7 days a week! 

Washrooms: windows not required  

Kitchen: windows not required  

Living and dining rooms: 10% of area served  

Bedrooms and other finished rooms: 5% of area served 

 

Building permit fees 

Please see Schedule “A” of By-Law 13/2018 for applicable building permit fees. These fees cover 
all plans review, building permit, and resulting inspections. Note: All fees and charges listed 
herein are payable upon collection of the Building Permit. 
 
Where to apply for a building permit? 

   Please submit your complete application in PDF format to building@get.on.ca 

   For more information please visit:  

https://www.get.on.ca/living-here/building-permits-and-inspections 
 
Response Time 

Once a complete building permit application is submitted, the permit will be reviewed within 10 

business days. 

 
Questions?  

Contact the Building Department for assistance: 

Phone: 519.856.9596 X 114 Email: building@get.on.ca 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Zoning 
All structures must meet the requirements for the zone in which it is located, inclusive of any 

requirements of the applicable zoning by-law and any amendments thereto. If you are unsure of the 
zoning on your property, please call the Planning Department 519.856.9596 X 112 

Grand River Conservation Authority 
Is your property under the GRCA’s regulated area? Property owners are encouraged to check their 

property at www.grandriver.ca before applying for a building permit; additional permission from the 
GRCA may be required for you proposed construction. 

ESA Inspections 
A General Inspection Report issued by the Electrical Safety Authority will be required at the end of the 

project for both new and existing accessory apartments. This report is in addition to any other 
electrical permits may be required. Call ESA for more information 1.877.372.7233 
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